UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH AN GIANG Péc lap - Tu do - Hanh phiic
Sb: 3801 /QD-UBND An Giang, ngay 11 thdang 8 nam 2026
QUYET PINH

Vé viéc phé duyét Quy trinh ndi b giai quyét thii tuc hanh chinh
thue hién giam thoi gian giai quyét so véi quy dinh hién hanh thudc thim
quyén gidi quyét ciia S¢ Vin hoa va Thé thao va Uy ban nhéin dén céc x4,
phuong, dic khu ap dung trén dia ban tinh An Giang

CHU TICH UY BAN NHAN DAN TINH AN GIANG
Can cir Ludt Té chirc chinh quyén dia phirong ngay 16 thang 6 nam 2025;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 ciia
Chinh phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/NP-CP ngay
14 thang 5 nam 2013 ciia Chinh phii sita d6i, b6 sung mét sé diéu ciia cdc nghi
dinh lién quan dén kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP
ngay 07 thang 8 nam 2017 ciia Chinh phii sita d6i, bé sung mét s6 diéu ciia cdc
nghi dinh lién quan dén kiém sodt thi tuc hanh chinh;

Can cir Nghi dinh 118/2025/ND-CP ngay 09 thang 6 nam 2025 cua Chinh
phii vé thuec hién thi tuc hanh chinh theo co che mot cwra, mot cira lien thong bo
phdn mét cita va cong dich vu céng quoc gia; Can ci Nghi dinh s6
367/2025/ND-CP ngay 31 thang 12 nam 2025 cua Chinh phu vé viéc sira doi, bo
sung mot sé diéu cua Nghi dinh sé 118/2025/ND-CP ngay 09 thang 6 nam 2025

cua Chinh phu,

Can cir Théng tw sé 02/2017/TT-VPCP ngady 31 thang 10 nam 2017 cua
Bo truwong, Chu nhiém Van phong Chinh phu huong dan nghiép vu vé kiém soat
thu tuc hanh chinh,

Can cir Théng tir s6 03/2025/TT-VPCP ngady 15 thang 9 nam 2025 cua
Van phong Chinh phi hudng dan thi hanh mét sé néi dung cua Nghi dinh s6
118/2025/ND-CP ngay 09 thing 6 nam 2025 ciia Chinh phii vé thye hién thii tuc
hanh chinh theo co ché mét cira, mét cira lién thong tai Bo phan Mot cua va
Cong Dich vu cng quéc gia;

Can cir Quyét dinh sé 2672/0D- UBND ngay 08 thang 6 nam 2026 cua
Chui tich Uy ban nhdn dén tinh An Giang vé viéc cong bo danh muc thii tuc hanh

chinh thyc hi¢n giam thoi gian giai quyet so véi quy dinh hién hanh thudc tham
quyén gidi quyét ciia cdc cdp chinh quyén trén dia ban tinh An Giang;

Theo dé nghi cua Giam doc S¢ Van héa va Thé thao tai To trinh sé
4289/TTr-SVHTT ngay 06 thang 8 nam 2026.
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QUYET PINH:

Piéu 1. Phé duyét Quy trinh ndi bo giai quyet thu tuc hanh chinh (TTHC)
thudc tham quyén giai quyét cia S¢ Vin hoéa va Thé thao va Uy ban nhan dan

cac xa, phuong, dac khu ap dung trén dia ban tinh An Giang (gém: Cép tinh 12
TTHC. Cap xa 01 TTHC).

Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Giao S¢ Vin hoa va Thé thao chi tri, phdi hop véi S¢ Khoa hoc va
Cong nghé va cac don vi ¢6 lién quan cip nhat quy trinh dién tir giai quyét tha
tuc hanh chinh vao Hé théng thong tin mot ctra dién tir tinh hodc B9, nganh,
trung vong.

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh; Giam dbc cac s¢; Thu
trudng cac ban, nganh cap tinh, Chu tich Uy ban nhan dan cac xa, phuong, dic
khu va céc to churc, ca nhan co lién quan chiu trach nhi¢m thi hanh Quyét dinh

nay./.

/ g
Noi nhin:"™” KT. CHU TICH
- NhuDiéud; PHO CHU TICH

- Cuc Kiém soat TTHC - BTP;

- CT va cac PCT. UBND tinh;

- Lanh dao VP. UBND tinh;

- Trung tdm chuyén d6i s6 BVHTTDL;
- Cong TTDT tinh;

- Vién thong An Giang (VNPT);

- Cac Phong, Ban, Trung tdm thudc VP;
- Luu: VT, htbmai.

guyén Thanh Phong
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QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH
THUC HIEN GIAM THOI GIAN GIAI QUYET SO VOI QUY PINH HIEN
HANH THUQC THAM QUYEN GIAI QUYET CUA SO VAN HOA VA
THE THAO VA UY BAN NHAN DAN CAC XA, PHUONG, PAC KHU

AP DUNG TREN DPIA BAN TINH AN GIANG

(Kém theo Quyét dinh sé 3801 /OP-UBND ngay 11 thang 8 nam 2026

ciia Chii tich Uy ban nhdn dan tinh An Giang)

PHAN L. DANH MUC QUY TRINH NQI BQ
A. THU TUC HANH CHINH CAP TINH

Ma n . X ,
STT TTHC Tén thu tuc hanh chinh
1 1.009374 | Cap giay phép xuat ban ban tin (dia phuong)
Vian ban chap thuan thay doi ndi dung ghi trong gidy phép xuat ban
2 1.009386 |, . .. ..
ban tin (dia phuong)
Gia han giay ching nhan cung cap dich vu tro choi dién tir G2, G3, G4
3 2.002738
trén mang (dla phuong)
4 2001091 Gia han gidy phép thiét 1ap trang théng tin dién tir tong hop (dia
phuong)
Thu tyc cho phép ngudi Viét Nam dinh cu 6 nudc ngoai, t6 churc, ca
5 1.003838 | nhan nudc ngoai tién hanh nghién ctru, suu tim, tu liéu hoa di san van
hoa phi vat thé tai dia phuong
Thu tuc cho phép ngu:c‘ri Viét Nam dinh cu ¢ n‘u’(’rc ngoai, td6 chue, cé
6 1.013801 | nhan nudc ngoai ti€n hanh nghién ctu, suu tam di san tu li¢u (dia
phuong)
Thu tuc cap Giay phép phan loai phim (tham quyén cta uy ban nhan
7 1.011454 | .~ 7.
dan cap tinh)
2 1.001147 Thu tyc thong bao to chirc trién 1dm do t6 chire ¢ dia phuong hodc ca
) nhan t6 chirc tai dia phuong khong vi muc dich thuong mai
Thu tuc cap gidy phép to chirc trién 1am do c4 nhan nudc ngoai to chuc
9 1.001211 C . ~ . . :
tai dia phuong khong vi muc dich thuong mai
Thu tuc cap giay phép to chirc trién 1am do céc t6 churc, ca nhan tai dia
10 | 1.001229 . 1A . , .
phuong dua ra nudc ngoai khong vi muc dich thuong mai
11 1.001755 | Thu tuc cap gidy phép xay dung tuong dai, tranh hoanh trang
12 1.004645 | Thu tuc thong bao td6 chirc doan nguoi thyc hién quang cdo
B. THU TUC HANH CHINH CAP XA
Ma
STT & ¥ 5 i
TTHC Tén thu tuc hanh chinh
1 1.013791 | Thu tuc tiép nhan ho so dang ky 18 hoi quy mé cap xa
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PHAN II. NOI DUNG QUY TRINH NOI BO

A. THU TUC HANH CHINH CAP TINH

1. Cép gidy phép xuit ban ban tin (dia phwong). Tong thoi gian giai quyét:
20 ngay lam viéc (thuc hién cit giam 50% thoi gian, con lai 10 ngay lam viéc

(80 gi0)).
TT Trinh tu Tréch nhigm | L1001 | Bieumaw
gian Két qua
Cong chirc Tiép nhén va Tra két qua
(TN&TKQ) kiém tra ho so:
+ Neéu ho so chua day du hodc khong
hop 1&: Cong chirc TN&TKQ huong dan
’ b sung, hoan thién ho so theo quy dinh. Cong chirc N
Buoc 1 | + Néu hd Y day du, hop 1¢: Cong chirc TN&TKQ 4 gio
TN&TKQ ti€p nhan ho so, hen tra két
qua cho t6 chuc, ca nhan va yéu cau nop
phi, 1¢ phi (néu co). Chuyén h6 so cho
lanh dao phong chuyén mon.
. Lanh dao phong
Budc 2 | Phan cong cong chire xtr 1y ho so chuyén mén 8 gio
Tham dinh ho so:
- Néu ho so chua day du theo quy dinh:
Yéu cau t6 chirc, ca nhan b6 sung ho so'|  Chuyeén vién
Buac 3 | theo quy dinh. . phong chuyén | 40 gio
- Néu ho so day du theo quy dinh: Dy mén
thdo Gidy ching nhan/van ban tra 101,
trinh ky Lanh dao Phong.
Bude 4 Lanh dao Phong xem xét ho so, ky nhay Lﬁlilh d?o P hﬂc‘)ng 12 giss
vin ban trinh lanh dao S& chuyen mon &
Lanh dao S& xem xét ho so, ky Gié:ly
Budc 5 | chiing nhan hodc véan ban trd 101 chuyén | Lanh dao S& 12 gio
B6 phan Van thu
Cho qsé van ban, dong dau, ky sd va
Buée 6 | chuyén két qua cho Trung tdm Phuc vu Vin thu So 4 gid
hanh chinh cong tinh
, Cong chuc Trong Giky
Cong chic TN&TKQ tra két qua giai TN&TKQ gid ,
, R s A s A e > ching
Budc 7 | quyét va thu phi, 1¢ phi (néu co) theo va to chtc, hanh nhAn/van
quy dinh. ca nhan chinh | o " 2o
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2. Vin ban chap thuin thay doi ndi dung ghi trong gidy phép xuit ban ban
tin (dia phwong). Tong thoi gian giai quyét: 15 ngay lam viéc (thuc hién cét
giam 50% thoi gian, con lai 7,5 ngay lam viée (60 gio)).

TT Trinh ty Trach nhigm | Lho1 | Bieumau/
gian Két qua
Cong chirc TN&TKQ kiém tra ho so:
+ Néu ho so chua day du hodc khong
hop 1&: Cong chirc TN&TKQ huéng dan
bd sung, hoan thién ho so theo quy dinh.
Buéc1l |+ Néu hd so day du, hop 1&: Cong chirc Cong chuc 3 gidy
TN&TKQ tiép nhan hd so, hen tra két TN&TKQ
qua cho t6 chirc, ca nhan va yéu cau nop
phi, 18 phi (néu ¢6). Chuyén hd so cho
lanh dao phong chuyén mon.
Budc 2 | Phin cong cong chire xir 1y ho so Lanh d?o P hAong 6 gi0
chuyén mon
Tham dinh ho so:
- Néu ho so chua day du theo quy dinh:
Yéu cau té chtrc, c4 nhan bo sung ho so Chuyén vién
Budce 3 theoA quykdmh. N , phong chuyén | 34 gio
- Néu ho so day du theo quy dinh: Dy mén
thao Gidy ching nhan/van ban tra 101,
trinh ky Lanh dao Phong.
- chuyén mon
Lanh dao S¢ xem xét ho so, ky Gidy
Buée 5 | ching nhan hodc vin ban tra 16i chuyén | [ anp dao S& 8 gidy
B6 phan Van thu
Cho sb6 van ban, dong dau, ky sb va
Bude 6 chuyén két qua cho Trung tdm Phuc vu Vin thu So 3 gidy
hanh chinh cong tinh
’ Cong chuc Tron ’
Cong chic TN&TKQ tra két qua giai| TN&TKQ "8 | Gidy chimg
Budc 7 | quyét va thu phi, 18 phi (néu cé) theo va to churec, hga‘lfh nhan/van
quy dinh. ca nhan chinh ban tra 161
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3. Gia han gidy chimg nhin cung cap dich vu tro choi dién tir G2, G3, G4
trén mang (dia phwong). Tong thoi gian giai quyét: 5 ngay lam viéc (thuc hién
cat giam 50% thoi gian, con lai 2,5 ngay lam viéc (20 gio)).

TT Trinh tu Tréch nhigm | 1001 | Biéumau/
gian Két qua
Cong chirc TN&TKQ kiém tra ho so:
+ Néu hd so chua day du hodc khong
hop 1&: Cong chirc TN&TKQ hudng dan
bd sung, hoan thién ho so theo quy dinh.
Budc1 | T Néu hd so day du, hop 1&: Cong chirc Cong chuc 1 gio
TN&TKQ tiép nhan hd so, hen tra két TN&TKQ
qua cho t6 chirc, ca nhan va yéu cau nop
phi, 18 phi (méu c6). Chuyén hd so cho
lanh dao phong chuyén mon.
A Lanh dao phong .
Budce 2 | Phan cong cong chire xur 1y ho so chuyén mon 3 gio
Tham dinh ho so:
- Néu ho so chua day du theo quy dinh:
Yéu cau t6 chuc, cd nhin bo sung hd so Chuyén vién
Bugc 3 | theo quy dinh. phong chuyén | 8 gio
- Néu ho so day du theo quy dinh: Dy mén
thao Gidy ching nhan/van ban tra 101,
trinh ky Lanh dao Phong.
Budc 4 Lanh dao Phong xem xét ho so, ky nhay Lanh d?o phA(‘)ng 3 oid
van ban trinh 1anh dao Sé. chuyén mon g
Lanh dao S& xem xét ho so, ky Gidy
Budc 5 | chimg nhan hodc vin ban tra 16i chuyén |  [anh dao S& 4 gidy
B6 phan Van thu
Cho s6 van ban, dong dau, ky sb va
Bude 6 | chuyén két qua cho Trung tdm Phuc vu Vin thu S& 1 giov
hanh chinh cong tinh
Cong chie TN&TKQ trd két qué giai| Congchiac | |18 | Gidy ching
Budc 7 | quyét va thu phi, 18 phi (éu c6) theo | TN&TKQ vaté | B¢ | nhan/van
hanh | pan tra 101

quy dinh.

churc, ca nhan

chinh
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4. Gia han gidy phép thiét 1ap trang thong tin dién tir tong hop (dia
phuong). Tong thoi gian giai quyét: 5 ngay lam viéc (thyc hién cat giam 50%

tho1 gian, con lai 2,5 ngay lam viéc (20 gi10)).

TT Trinh ty Trach nhigm | Lho1 | Bicu mau/
’ j gian Két qua
Cong chirc TN&TKQ kiém tra ho so:
+ Néu hd so chua day du hodc khong
hop 1&: Cong chirc TN&TKQ huéng dan
b6 sung, hoan thién hd so theo quy dinh.
Buse 1 | T Néu ho so day du, hop 1&: Cong chuc | Cong chic I gio
TN&TKQ tiép nhan ho so, hen tra két TN&TKQ
qua cho t6 chirc, ca nhan va yéu cau nop
phi, 1& phi (néu c¢6). Chuyén hd so cho
lanh dao phong chuyén mon.
Budc 2 | Phan cong cong chirc xir 1y ho so Lanh d?o P hﬂong 3 gio
chuyén mon
Tham dinh ho so:
- Néu ho so' chua day du theo quy dinh:
Yéu cau to chirc, ca nhan bo sung hd so Chuyén vién
Budc 3 | theo quy dinh. phong chuyén | 8 gio
- Néu ho so day du theo quy dinh: Du mén
thao Gidy chimg nhan/vin ban tra 10i,
trinh ky Lanh dao Phong.
) Linh dao Phong xem xét ho so, ky nhay | [ anh dao phong .
Bude 4 | van ban trinh lanh dao S& chuyénmén | > &
Lanh dao S¢ xem xét hd so, ky Gidy
Buéc 5 | chung nhén hodc van ban tra 1o chuyén Lanh dao S& 4 gid
B0 phan Vin thu '
Cho s6 van ban, dong dau, ky sb va
Bude 6 | chuyén két qua cho Trung tim Phuc vu Vin thu S& 1 giov
hanh chinh cong tinh
Trong
Cong chic TN&TKQ tra két qua giai Cong chuc gid | Gidy chung
Budc 7 | quyét va thu phi, 18 phi (néu c¢6) theo | TN&TKQ vatd | hanh |nhan/van
quy dinh. chtrc, ca nhan | chinh | ban tra 161
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5. Thi tuc cap phép cho nguoi Viét Nam dinh cw ¢ nwéc ngoai, to chirc, ca
nhin nwéc ngoai tién hanh nghién ctru, swu tim di san vin héa phi vét thé &
dia phwong. Tong thoi gian giai quyét: 20 ngay lam viéc (thuc hién cit giam
50% thot gian, con lai 10 ngay lam viéc (80 gi0)).

TT Trinh ty Trach nhigm | Lho1 | Bieumau/
: : gian Két qua
Kién} tra }15 SO ‘
+ Neéu ho so chua day du hodc khong Cong chtrc
, hop 1&: huéng dan bo sung, hoan thién | TN&TKQ tai .
Buoc 1 hd so theo quy dinh. , ‘ Trung tam 4 g0
+ Néu ho so ,déy du, hqp 1&: tiép nhan h6 | PVHCC tinh
s0, hen tra két qua cho t6 chire, ca nhan.
Budc 2 | Chuyén cho chuyén vién xir 1y Lanh dao Phong | 4 gio
. Tham dinh hd so: Du thao van ban tra |Chuyén vién dugc . P Y t}l a0
Bude 3 | .. : 1 LA 52 gi¢ | van ban tra
101 giao xur 1y ho so 1o
o1
~ . LA P s Du thao
Budc 4 L? nh fiao P horig xem xe:[ ho 50, ky nhay Lanh dao Phong | 8 gi¢ | van ban tra
van ban trinh 1anh dao S¢& 15i
Lanh dao So duyét hé so, ky van ban Dy thao
Budc 5 | chap thuidn hoac khong chap thuan| Lanhdao Sé 4 gid | van ban tra
chuyén Bg phan Van thu loi
Cho gé VEVEII ban, dong dAu, ky sb va Vin ban trd
Budc 6 | chuyén két qua cho Trung tam Phuc vu Van thu 8 g0 .
\ . A 101
hanh chinh cong tinh.
Cong chuc Gio
Budc 7 | Tra két qua cho ca nhan, to chire TN&TKQ hanh Van l?qn tra
tai Trung tam chinh 101

PVHCC tinh
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6. Cho phép ngudi Viét Nam dinh cw & nwéc ngoai, to chirc, ca nhian nwéc
ngoai tien hanh nghién ciru, swu tam di san tw li¢u (dia phwong). Tong thoi
gian giai quyét: 20 ngay lam viéc (thuc hién cat gidm 50% thot gian, con lai 10

ngay lam vi¢c (80 giod)).
TT Trinh tyr Trach nhigm | 1101 | Bieumau/
: : gian Két qua
Kiérr} tra }16 SO ‘
+ Néu hd so chua day dua hodc khong . .
N . X 1A X A Cong chtrc
hop 1&: Huéng dan bod sung, hoan thién
. X : TN&TKQ N
Budc 1 | ho so theo quy dinh. : A 4 gio
£ 1A A , A, A A tal Trung tam
+ Néu ho so day du, hop 1¢: Tiép nhan PVHCC tinh
ho so, hen tra két qua cho t6 chtc, ca
nhan.
Budce 2 {?]uyct ho so, chuyén cho chuyén vién xtr Lanh dao Phong | 4 gio
2 . A s e , , A Du thao
. Tham dinh h6 so: Dy thdo van ban tra |Chuyén vién duoc . AN
Buoc 3 | ... . 1 1A 52 gi¢ | van ban tra
101 giao xu 1y ho so .
101
~ \ LA , s Du thao
Buéc 4 | anh dao Phong xem x€t ho s0, ky nhdy | |~ 400 phong | 8 gio | van ban tra
van ban trinh lanh dao Sé. 1
Lanh dao So duyét hé so, ky van ban Dy thao
Buge 5 | chap thudn hodc khong chap thuén | Léanh dao So 4 gid | van ban tra
chuyén Bd phan Van thu. 101
Cho qsé \{én ban, dong dAu, ky s6 va Vin ban trd
Budc 6 | chuyén két qua cho Trung tam Phuc vu Van thu 8 g0 .
\ , A 101
hanh chinh cong tinh.
Cong chuc Gio
Budc 7 | Tra két qua cho ca nhan, to chic. TN&TKQ hanh Van bﬁn tra
tai Trung tam chinh lo1

PVHCC tinh
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7. Cép Glay phép phan loai phim (thAm quyén cia Uy ban nhan dan cép
tinh). Tong thoi gian giai quyét: 16 ngay lam viéc (thuc hién cat giam 50% thoi

gian, con lai 8 ngay lam viéc (64 gi0)).

TT Trinh tir Trich nhigm | LnOT | Bicu mau/
: ; gian | Keét qua
Cong chirc Mot cira kiém tra ho so:
+ Néu hd so chua ddy du hoic khong
hop 1&: Céng chitc Mot cira huéng dan . )
Buge 1 | bo sung, hoan thién hé so theo quy dinh. Conig c}}u’c 2 gioy
+ Néu hd so day du, hop 18: Cong chirc Mot cura
Mot ctra tiép nhan hd so, hen tra két qua
cho t6 chirc, ca nhan.
Budce 2 ]?uyét hd so, chuyén cho chuyén vién xir Lﬁnl} dao 2 gid
1y phong
Du thao
Tham dinh ho so: Dy thao Cong van trinh| ‘Cong van
. \ R Tea . 4 . , trinh UBND
. UBND tinh va Van ban (gidy phép) cua A A | .
Budce 3 , , . S Chuyén vién | 24 gi¢ | tinh va Dy
UBND tinh theo dung quy dinh; van ban| w1
ra 1o thao van ban
cua UBND
tinh
Du thao
Cong van
~ \ el 1x trinh UBND
Budc 4 Lsagﬁli Fiao Phong xem xét, trinh 1anh dao Lanh dao oo tinh va Du
Y Phong 819 I thao vin ban
cua UBND
tinh
Cong van
Lanh dao S& xem xét ho so, ky Cong vin trinh UBND
Bude 5 trinh UBND tinh va ky nhay Dy thao van tinh va Dy
ban (gidy phép) cua UBND tinh chuyén| Lanh dao Sé 7 gi0 |thdo van ban
B6 phan Van thu cua UBND

tinh
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TT Trinh ty Tréch nhigm | Lhoi | Bicu mau/
: : gian Keét qua
Cong van
trinh UBND
Cho s vin ban, déng diu, ky s6 va Vin thu tﬁﬂlY?I)?
Bude 6 chuyén Cong van trinh, Dy thdo vin bin|  S¢ Vin héa th?o van ban
ciia UBND tinh va ho so dén Bo phan mdt  va Thé thao | , .. | U3 UBND
ctra Van phong UBND tinh (VH&TT) gl |tinh; van .ban
tra 1o1
’ ‘ Van thu ‘
Budc 7 [Ti€p nhan ho so Van phong 2 gid Ho so
UBND tinh
Lanh dao .
Budce 8 [Phan cong chuyén vién xu 1y Vian phong 2 gio HO so
UBND tinh
Budce 9 Xem xét hd so, trinh ky ban hanh Van ban|  Chuyén vién 13 eis
cua UBND tinh theo quy dinh VP. UBND tinh &
Cho s6 vin ban, dong dau, ky s6 va y
. 2 1A , N Van thu "
Budc 10 chuyén két qua cho Trung tdm Phuc vu , 2 gio
\ . A UBND tinh
hanh chinh cong tinh
Vian ban cua
Cong chire Mot cira trd két qua cho cd - Ehne MO | Gy | UBND tinh
Bu6c 11 jnhan, t6 chirc va thu phi, 18 phi (néu c6) U250 YHE&LL | sy | (81dy phep)
) va to chure, ca , van ban tra
theo quy dinh. chinh

nhan

lo1
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8. Thong bao t6 chirc trién 1am do to chirc & dia phwong hoiic ca nhén to
chirc tai dia phwong khéng vi muc dich thwong mai. Tong thoi gian giai
quyét: 7 ngay 1am viéc (thuc hién cat giam 50% thoi gian, con lai 3,5 ngay 1am
viée (28 g10)).

TT Trinh ty Tréch nhigm | Lho1 | Biewmaw
: ; gian Keét qua
Céng chl'J.:c Mot cura kiém tra ho so:
+ Neéu ho so chua day du hodc khong
hop 18: Cong chirc Mot ctra huong dan | o
Bugc 1 | bO sung, hoan thién ho so theo quy dinh. Cong c}}u:c Mot 2 giv
+ Neéu ho so day du, hop 1¢: Cong chirc cua
Mot gﬂra ti€p nhan ho so, hen tra két qua
cho t6 churc, ca nhan.
Budc 2 I?uyet ho so, chuyén cho chuyén vién xir Lanl‘l dao 2 gid
ly phong
Du’théo
Quy¢t dinh
cap phép
, Tham dinh hd so: Du thao Quyét dinhl Chuyg n Vl?n , . }{oac Yan)\
Budc 3 | : , o duoc giao xtrly | 18 gio | ban trd ho
cap phép hodc van ban tra 161 A X
ho so so (néu
khong du
dicu kién
giadi quyét).
Du’théo
~ \ 1A 1 Quy¢ét dinh
. Lanh dao Phong xem xét ho so, ky nhay| . . .y £ .
Budc 4 van ban trinh linh dao So Lanh dao Phong | 2 gio ca13 phs:p
hoac van
ban tra 101
Lanh dao SO duyét hd so, ky van ban chéyet Sénh
Bu6c 5 | chip thuan hodc khong chdp thuén| Léanhdao So 2 gio holazlfvéﬁ
chuyén B¢ phan Van thu. AN
ban tra 101
Cho 786 van ban, dong dau, ky sd va chéyetgénh
Buédce 6 chuyén két qua cho Trung tam Phuc vu Van thu 2 gio -ap Puep
\ , . , hoac van ban
hanh chinh cong tinh. trd 165
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Budc 7

Cong chuc Mot cua trd két qua cho ca
nhan, t0 chirc

Cong chirc Mot
cura va to chuc, ca
nhan

Gio
hanh
chinh

Quyét dinh
cap phép
hodc van ban
tra lo1

9. Cap gidy phép to chirc trién lam do ca nhin nuéc ngoai tff’)’chl'rc tai dia
phwong khong vi muc dich thwong mai. Tong thoi gian giai quyét: 7 ngay lam
viéc (thyc hién cat giam 50% thoi gian, con lai 3,5 ngay lam viéc (28 gio)).

T Trinh tir Irach Thot | Bien mau/
: nhi¢m gian Keét qua
Céng chﬁ:c Mot cura kiém tra ho so:
+ Neéu ho6 so chua day du hodc khong
hop 1¢: Cong chirc Mot cira huong dan
Busc 1 b sung, hoan thién ho so theo quy dinh. Cong chuc 7 iy
+ Néu hd S0 day du, hop 1¢: Cong chuc Mot ctra &
Mot cira tiép nhan ho so, hen tra két qua
cho 6 chtrc, ¢4 nhan.
. AL 1A X 0 s Lanh dao .y
Budce 2 | Duyét ho so, chuyén cho CV xur ly phong 2 gio
v \ , .| Chuyén vién Dy thio Giay
, Tham dinh ho so: Du thao Quyét dinh cap ye 1 ... | phép hodc
Budc 3 . s 1z e ias dugc giaoxtrly | 18 gio | *. 7.
phép hodc van ban tra 1o1 3 van ban tra
ho so iy
101
Du thao Gidy
. Lanh dao Phong xem xét ho so, ky nhay Lanh dao .. | phép hoac
Buge 4 van ban trinh 1anh dao S¢& Phong 2 g0 van ban tra
101
Lanh dao S¢ duyét h(‘ﬂ),so, ky van ban chap Du}féla%g;ély
Budc 5 thuan hodc khong chép thuan chuyén Bo| Lanhdao So | 2 giy | PP 104
A s van ban tra
phan Van thu .
161
Cho Osé van ban, dong dau, ky so va Gidy phép
Budc 6 chuyén két qua cho Trung tdm Phuc vu Van thu 2 gi0 |hodc van ban
hanh chinh cong tinh. tra 101
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Budc 7

Cong chuc Mot cura tra két qua cho c4
nhan, to chuec.

Cong chirc Mot
cura va to chuc, ca
nhan

Gi0o
hanh
chinh

Gidy phép
hoac van ban
tra 101

10. Cap gidy phép to chirc trién 1am do cac to chirc, ca nhan tai dia phu’o'ng
dwa ra nuwéc ngoai khong Vl muc dich thu’0’ng mai. Tong thoi gian gidi quyet
7 ngay 1am viéc (thuc hién cit giam 50% thoi gian, con lai 3,5 ngay lam viéc (28

gi0)).
TT Trinh ty Tréch nhigm | 001 | Bieumaw
: : gian Keét qua
Céng chﬁ:c Mot ctra ki‘ém tra ho so:
+ Néu ho so chua day du hoac khong
hop 1¢: Cong chirc Mot cira huong dan X ’
Budc 1 | b0 sung, hoan thién ho so theo quy dinh. Corag cl}uc 2 gioy
+ Neu ho so day du, hop 1¢: Cong chirc Mot cira
Mot gﬂra ti€p nhan ho so, hen tra két qua
cho t6 chtrc, ca nhan.
Duyét ho so, chuyén cho cong chirc xur Lanh dao
Buéc 2 | Iy . 2 gio
phong
7 ‘ , Dy thao Gidy
. Tham dinh hé so: Du thdo Quyét dinh |Chuyén vién dugc| 18 gid | phép hoac
Budc3 | 2 T . LA S
cap phép hodc van ban tra 101 giao xu ly ho so van ban tra
101
‘ Dy thao Giay
, Lanh dao Phong xem xé&t ho so, ky nhay Lanh dao ... | phép hodc
Buge 4 van ban trinh 1anh dao S& Phong 280 van ban tra
101
Lanh dao S duyét ho so, ky vin ban Gidy phép
Buge 5 | chap thuan hodc khong chap thuén | Lénh dao So 2 gi¢ | hodcvan
chuyén Bg phan Van thu ban tra 1o
Cho 786 van ban, dong dau, ky sd va Giay phép
Budc 6 chuyén két qua cho Trung tdim Phuc vu Van thu 2 gio |hodc van ban
hanh chinh cong tinh tra 101
. Cong chirc Mot cira tra két qua cho ca ?ong C;h ue M Qt, (jno leay P he?
Buoc7 | .2 2 cua va td churc, ca| hanh |hoac van ban
nhan, to chuc. . , ) 1
nhan chinh tra 101
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11. Cap glay phép xay dung twgng dai, tranh hoanh trang. Téng thoi gian
giai quyét: 7 ngay 1am viéc (thuc hién cét giam 50% thoi gian, con lai 3,5 ngay
lam viéc (28 gio)).

TT Trinh tu Trach Thoi | Bty mau/
nhiém gian Keét qua
Cong chirc Mot cira kiém tra ho so:
+ Néu hd so chua day du hodc khong
hop 1&: Cong chirc Mot cira huéng dan
Bude 1 bd slmg,khoém ;thié{l hd so EheoAquy diph. Cong Ctlﬁc Mot |, it
+ Néu ho so day du, hop I¢: Cong chuc cua
Mot cura tiép nhan hd so, hen tra két qua
cho t6 chirc, ca nhan.
Budc 2 D.lﬂ.yét w h(‘? s0, chuyén cho chuyén Lénl} dao 2 git
vién xu 1y. phong
Du thao
Cong van
2 . A . A < A A trinh
Tham dinh ho so: Dy thdo Cong van Chuyén vién UBND
Budc 3 | trinh UBND tinh va Van ban cia UBND | duoc giaoxuly | 8 gio | . \
tinh theo dung quy dinh hod so tinh va Dy
thao van
ban cua
UBND tinh
Cong van
trinh UBND
Budc 4 Lanh dao Phong xem xét, trinh 1anh dao Lanh dao 2 git tinh va Dy
So ky. Phong thdo van ban
cua UBND
tinh
Cong van
Lanh dao S& xem xét ho so, ky Cong vin trinh UBND
. trinh UBND tinh va ky nhay Du thdo van ~ . .. | tinh va Du
Buoe 5 ban cia UBND tinh chuyén B¢ phin Vin Lanh dao So 2 g0 thao van ban
thu. cua UBND
tinh
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, ’ , Cong van
Cho s6 véan ban, dong dau, ky so va trinh UBND
Budc 6 chuyén Cong van trinh, Dy thao van ban Van thu 1 oios tinh va Dy
cua UBND tinh va ho so dén B0 phéan S6 VH&TT g thao van ban
mot ctra Van phong UBND tinh. cua UBND
tinh
’ ‘ Van thu ‘
Budc 7 [Ti€p nhan ho so Van phong 2 gio Ho so
UBND tinh
Lanh dao ‘
Budce 8 Phan cong chuyén vién xir ly Van phong 2 gio Ho6 so
UBND tinh
Buge o Xem xét hd so, trinh k§ ban hanh Van %;X;%ngn 5 gid
ban cua UBND tinh theo quy dinh UBND tinh
Cho sb vin ban, dong dau, ky sb va <
. A LAL s A Van thu .\
Buoc 10 [chuyén két qua cho Trung tAm Phuc vu , 2 gio
\ P A UBND tinh
hanh chinh cong tinh.
Cong chirc Mot . e
_ICong chirc Mot cira trd két qua cho cd | cita Sé VH&TT | 00 | Vanban
Budec 11| ,.° 2, A 4 hanh | cua UBND
nhan, to chic va to chure, ca , \
chinh tinh

nhan

12. Thu tuc thong bao to chirc doan nguoi thye hién quéng cao. Téng thoi
gian giai quyét: 10 ngay lam viéc (thuc hi¢n cat 50% thoi gian, con lai 5 ngay
lam viéc (40 gio)).

TT

Trinh ty

Trach nhiém

Thoi
gian

Biéu mau/
Keét qua

Budc 1

Cong chtrc Mot ctra kiém tra ho so:

+ Néu ho so chua day du hodc khong
hop 1&: Céng chitc Mot cira huéng dan
b6 sung, hoan thién hd so theo quy dinh.
+ Néu hd so day du, hop 18: Cong chirc
Mot ctra tiép nhan hd so, hen tra két qua

Cong churc
Mot cua

4 gio
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cho t6 chire, cé nhan.
Budc 2 | Duyét hd so, chuyén cho cong chirc Lanh dao 4 gid
xu ly phong &
.. | Thém dinh hd so: Du théo van ban tra | ,CPWYRVIeN o0 is | Vian ban
Bu6e 3 | .. duoc giao xur ly ) 1
161 \ tra 1o
ho so
Budc 4 Lanh dao Phong xem xét hd so, ky nhay Lanh dao 4 gid Van ban
van ban trinh lanh dao So. Phong & tra 101
Lﬁph dao So duyét hd so, k}'/, van ban Vin ban
Bude 5 | chap thudn hodc khong chap thuan| Lanh dao Sé 4 gio L 1
A Ty A LA T tra 101
chuyén Bo phan Van thu.
Cho sO van ban, dong dau, ky sO va Van ban
Budc 6 chuyén két qua cho Trung tdim Phuc vu Van thu 4 gio L 1
\ . A tra 101
hanh chinh cong tinh.
. Cong chirc Mot cira tra két qua cho ca ?ong C;h ue M Qt, (%10 Vian ban
Bubc7 | ° .z ., cura va to chuc, ca| hanh 2 1
nhan, t6 chuec. . , tra 101
nhan chinh

B. THU TUC HANH CHINH CAP XA

1. Thu tuc tiép nhan ho so ding ky 18 hoi quy mé cap xa. Tong thoi gian giai
quyeét: 15 ngay lam viéc (thuc hién cat giam 50% thoi gian, con lai 7,5 ngay lam

viéc (60 gio)).
. Trach Thoi |  Bitu mau/
b Trinh ty nhiém gian Két qua

Cong chirc TN&TKQ kiém tra ho so:

+ N€u ho so chwa day du hodc khong hop

1¢: Cong chirc TN&TKQ huéng dan bo
Bude | sung, hoan thién ho so theo quy dinh. Cong chirc 4 giy

+ Néu ho so day di, hop 1¢: Cong chiel TN&TKQ

tiép nhan ho so. Chuyén ho so cho lanh

dao phong chuyén mon.

‘ Lanh dao
Budc 2 [Phan cong cong chirc xir 1y ho so phong 4 gio
chuyén mon
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Tham dinh, xtr Iy ho so

- Néu hd so khong du diéu kién xu 1y
tham muu van ban tra hd so trinh lanh
dao Phong ky nhay va lanh dao S& phé
duyét.

Chuyén vién

Bude 3 | - Néu ho so dir diéu kién xir Iy thi tham |  Phong | 40 gio
dinh hé so: chuyén mon
+ Tham dinh vin ban phap ly cua hd so.
+ Dy thao két qua giai quyét trinh Lanh
dao phong chuyén mon
‘ Lanh dao
Buodc 4 [Lanh dao phong chuyén moén duyét ho so|  phong 4 gio
trinh Lanh dao UBND cap xa ky chuyén mon
Lanh dao
Bude 5 Ky duyét van ban, chuyén Van thu UBND céap | 4 gio
xa
Ky s, phat hanh két qua, Chuyén két qua
Buée 6 cl}o Trung tam Phuc vu hanh chinh cong v/55 thy 4 gidy
cap xa
Cong chic TN&TKQ Trung tdm Phuc vy o
. \ , ~ e ~ 2 1A RS ~ , Gio
Budce 7 hanh chinh cong cap xa tra két qua giail Cong chuc hanh
quyét va thu phi, 1€ phi (néu c6) theo quy] TN&TKQ chinh

dinh.
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